
Work schedule for …………………………………………………………………………….. 
 

What text?  
(Preliminary 1tle or 
type…)  

Format  
(oral/wri9en/…)  

Style  
(formal/informal)  

Content 
(What is the text about? Who writes it? Who is meant to 
read it if anyone?)  

Deadline  
 

     

     

     

     

     

     

     

     

 


